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Daily Social Media Tasks
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Checklist:

❏ Check chapter social media channel notifications.

❏ Share chapter social media posts to personal accounts.

❏ Engage with community partners’ social media content.

We know that a daily task is asking a lot! If you don’t have the bandwidth 
to check in every single day, don’t sweat it. The HQ Team keeps tabs on 

your chapter social media notifications too.
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Weekly Social Media Tasks
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Checklist:

❏ Review all pre-scheduled social media posts.

❏ Layer in additional content on empty days. 

Bonus Tip: Pre-scheduled posts are customizable! 
You can edit, reschedule, duplicate and even delete 
(though we don’t recommend this) as you wish. :-) 
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Monthly Social Media Tasks
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Checklist:

❏ Make sure new success stories are posted to site.

❏ Make sure all events are posted to site.

❏ Read monthly newsletter from HQ.

❏ Attend monthly social media webinar. :-)

Note: Success stories are exported from score.org on the 15th 
of  month for the following month. Events are exported from 

score.org every Monday for the following week.
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Quarterly Social Media Tasks
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Checklist:

❏ Opt in for social media advertising packages.

❏ Review your chapter performance metrics.

❏ Review the quarterly program metrics.

Bonus Tip: Although most of our ad packages are opt-in-anytime, 
you should check in quarterly to determine if a new campaign 

could help your chapter reach its goals.


